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Dashboard & Feed

 Dashboard

* Shows the areas of your group

page you recently went to

* Quick way to get to different
sections of your group page

 Feed

« Shows recent activity from
members and officers

| @ Student Nurse Organization

& Join Link & OR Code 5% Join Flyer

Recently

L

8 2
Events Emails
A events, r

¥ e Send emails, open/dick rates
sales and attend

d templates,

Surveys & Forms

Accounting Book

Collect any data and survey r budget allocations

users. EXpenses.

More

= =y O

Group Page Forum Hubs
cate and make Post res
lable to your

members.

I T R
2 Q *

Officers Settings

Manage your hubs.

Recent Feed Posts (visw &

Keep your members updated! Post now!

Activity
TODAY

2 Member profile updates: Sarah Or

Aary Grace Jacobs

+& Officer login: Jillian Finch (1), Hannah Hover (3)

YESTERDAY
=2 Member profile updates: Sophie Bemsen, Tiyana Hannah, Reagan Root
+& Officer login: Jillian Finch (1)
SUN, SEF 4
2 Member profile updates: Charlotte Tiss, Sam Pollevka, Dolores Carey-Marljo
SAT, SEP 3
& Member profile updates: Kazmin Perkins
FRI, SEP 2
.

- Member profile updates: Chlce Hanson

THU, SEP 1

2 New group members: Maria Snow

2 Member profile updates: Abbie Za

ki, Chloe Wilkinson, Katie Wiggins,
Turetchi, Ki n Tucker, Abigai

Kate Welch, Bryce Wesks, Brooke Vog
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Managing Officers

 You can add and delete
officers

* Adjust permission
* Active officer, visible to
public, send emails,

manage events & check-
in

» Select officer position

* This matters for approva
purposes

Home.

Student N

A notfcations

= Officers 10
Dashboard -

2 Members »
Emails >
[ Events »

B Surveys &Forms >

@ Money 4
| Files

More Tools >
o

Search Officers

Bio
Treasurer

Bio
Empty

Q Current Officers
Kendall Hill Position
Undergraduate
Hillk12@xavieredu Custom
Appointed On: Aug 29, 2022 Position
Role
Maggie Weeks Position
Undergraduate
Weeksmi@xavie Custom
Appointed On: Aug Position
Role
Sydney Stevenson Position
Undergraduate
Stevensons@xavier.edu Custom
Appointed On: Aug 29, 2022 Position
Role
Olivia Valkner Position
Undergraduate
Valkr avier.edu Custom
Appointed On: Aug 29, 2022 Position
Role
Colleen Concannon Position
Undergraduate
Concannonc@ Custom
ed On: Aug 2 Position

v | - Officer Position -

Treasurer ~
- Select - w
Empty

i
- Select v

Empty

4
- Select - v
Public Relations/ Social Media v
Empty

Z
- Select - v
Peer Mentor v
Empty

4
- Select - v
Apparel Coordinator ~

~ | - Account Type -

Active Officer
Main Contact

Visible Publicly
(on the Website
and the Group
Page)

Active Officer
Main Contact

Visible Publicly
{on the Website
and the Group
Page)

Active Officer
Main Contact

Visible Publicly
(on the Website
and the Group
Page)

Active Officer
Main Contact

Visible Publicly
(on the Websits
and the Group
Page)

Active Officer
Main Contact
Visible Publicly

AR

& Email Officers

& GenersteReport i

& Profile i
& Profile i H
2 Profile H
& Profile i z
& Profile H
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Managing Members

ENGAGE | E A

B} Current Members (390) V Breakdown [ Paste List

» As an officer you can add e e

Current Members Joined Afte Joined Before Membership Ends After
a I I d d e I et e I I l e I I I b e I S [ Send Mobile Notification @ Send Emall & Generate Report z
wn [1] Maria Snow Edit Member Tags 0 . .
Memb: L ags Settings i
Undergraduate ® vemeer GIED Emails e () ERETE
Snowm@xavieredu Membership End Date (Operned)
® n m m  achlorof s in g | e o Bt - .
e e e r a e O u  College of Nursing | Freshman | - Registrat Membership Officer
—
| Hursing J Undergraduae |
o 4] Joined a group

Events > Ballarina@xavieredu M
#eTim Edit Sub-Groups Tags
 Eachelo of cence inHorsing | HeTme d e - -
Surveys & Forms > College of Nursing ] Freshiman | Registrations Membership

I [ )
I I o & Emails ’ (2] Alessandra Ballarin Edit Member Ta 0 0 . .
C a d O t e fo I I OWI n Undergraduate @ venser @D S Emails Events SRS | E
(] ] hip End {Opened)
8 i

L4 o ° ° .
. m Money >
i [ =] Joined a group
| Files
[:] Kiersten Tucker Edt Member Tags 00 . R
Undergraduate ORI Current ] mber Tag fraie - o Settings £

A
ore u M hip End Date: {Opened)

» Send emails to members R

College of Nursing | Freshman | - Memibership
Undergraduate et

=] Joined a group

[2] Amanda Rising Edit Member Tags 0 0 . .
@ Member dit Mer ags o Settings H
Undergradute = rais
Risinga@xavier.edu M hip End Date: (Opened)

~

- Tim dit Sub-Groups Tags
Bachelor of Scienca in Nursing Lfe-Time Ps Tag: _ -
College of Nursing | Freshman ] - Registrations Membership Officer
ontact
| Hursing | Undergraduate
L

=] Joined a group

(5] Alexandra Hamm Edit Member Tags 0 a q
® Memt it e 208 ; ¢ Seitings
Undergraduate b Curent} Emails 0
Hamma2 @xavieredu (Coened)

£ Edit Sub-Groups Tags
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Accounting Book

Connected with the university’s Banner system — Xavier’s official record system.
EngageXU > Group > Accounting Book

Only Officers (admins) can access the Accounting Book for your group.
Adjust Permissions if you want to further limit access to any Officers.
Use Show Archived to view previous years’ allocations, revenue and expenses.

4 Upload Transactions (Admin Only)

R/l Accounting Book B Show Archived

Budgets Allocations/Revenues Expenses Balance

Fy22 $4,233.90 $1,086.00 $3,147.90

Current DISCOVER

Group Funds Balance $0.00 30.00 $0.00 d eve I o p

\ LEAD
Total $4,233.90 $1,086.00 $3,147.90



Events & Atltendance in EngageXU

e Events

When submitting an event, you will automatically
complete a supplemental form for your event to be
approved.

When submitting an event, please have as much accurate
detail as possible, including confirmed spaces (if
applicable) and promo/graphics.

If you go back later and change details, the form will route
for approval a second time.

 Attendance

Lookup and check-in attendees using your phone or a
laptop

Scan their QR codes using your phone or check-out a card
swipe device from Student Involvement.

Have the event QR code printed and allow attendees to
scan and check themselves in BUT you should verify that
they were successful by showing you their check-in on
their phone!

m Events (813) © CreateEvent (i Subscribe  O'Syne &

STAGES Cycling @I

© Mon, Aug 16, 2021 © HUB Recreation Center Persist Studio
6:30 AM - 7:20 AM
EDT (GMT-4)

Phpica Wallaing | Free | Welbeing 1}

Core @D

© Mon, Aug 16, 2021 @ HUB Recreation Center Transform
7:30 AM - 8 AM Studio
EDT (GMT-4)

Phyicai otboig | Free | tbein 1

Student Organization Workshop #1 @9
STUDENT ORG
© Mon, Aug 16,2021 @ GSC Clocktower Lounge
10 AM - 11 AM
WORKSHOP EDT (GMT-4)

[rsiing worksnop § 051 ] Gsc ] tescerinp 2 | i-peron

WOW: Doughnuts & Directions - WOW 2021 @5

B © won Aug 16,2021 9 South Xavier Yard
10 AM - 12 PM
EDT (GMT-4)
o Tale | Fou | Wow ] Belnging ] In-person

Q Upcoming ¥ | -Group- v | -GroupType-v | -CategoryTa.yv | -EventType-v | - EventTags- v

(2 Register

2 18 goin
o Recreational Sports Group Fitness
Spots Left
[ Register
£ 3 going . B
t + t
9 Spots Left ecreational Sports Group Fitness
£ 7 going
2 1going

ENGAGESXU
How-Jo Sentes

CHECKING PEOPLE INTO EVENTS

There are many ways to check into an event through EngageXU, but we encourage groups
fo use the QR code feature to scan guests in safely and efficiently.

Scanning Individual Attendees At Event
If your event has a small attendance, then you can individually scan attendees using the QR
scanner in the mobile app. Both the scanner and attendee must have smart phones or
tablets with the mobile app and an EngageXU account for this option to work

@

1. Download the CampusGroups app . and search for EngageXU. After logging
in. click Events on the bottom toolbar. Select the event you want to track attendance for
On the event's detail screen, click the three dots on the upper right comer

f~
00000
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EngageXU Store

* Groups can setup a store
In Engage

» Used to sell apparel to

members of your group

* As an officer you can view as
seller or buyer

* Funds go directly into your
account

= stores
Search Stor
@ AB
Products
© Fall Apparel 2021
Products
o s
Products
0 53
Products
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Uploading Files into your Group

* Ability to upload files and
photos into your group

* Options for files/photos
e Public or Private
e Share with other members

@ Dashboard ’
2 Members >
B Emails >
(3 Events >
B Suneys&Forms >

@@ Money b

How to publish files for your members only?

[ Files 212)

How to publish files for everyone to see?

P View Protos © New Folder £ Upload

Search Files Q

lo Meetings (0)
Folder
Updsted an Oct 15, 2020

19 Documents (0) @
Folder
Updated on Oct 15, 2020
X
o Photas (0) @
Folder
Updated on 0ct 15, 2020
X
(4] Group Folder (0)
Folder
Updated on Oct 15, 2020
X

(5] Website Folder (0) @
ﬁ Folder
Updated on Oct 15, 2020

Io i Mens_ALUMNI_full_zip_.png
Image
Uploadd by Carleigh Trippel on Jan 31

¥° m Screen_Shot_20220131_at_84700_PM.png
Image
Uploaded by Carieigh Trippel on Jan 31

(2] @] Mens ALUMNI_full_zip_.png
&
Uploaded by Carleigh Trippe! on Jan 31

white_tshirt.png
Image

Privacy

==

Privacy

S

Privacy

*

Privacy

Privacy

[

Publish

Publish

Publish

Publish

Publish

Select Order v

A Move i Delete

& Snarelink i H
& Snarelink B
& snarelink i H
& snarelink i H
& Snarelink B
& snarelink i H
& Snarelink H

& Snarelink i

& Share Link fe
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Emailing Members

® Office rS Of yo U r g rO U p @th ) Sent Emails (4)

& Members > Searc Q ~ Emall Tags - 5

can email members

Sent (4]

° - ©  Pre-Volunteer Registration for Tomorrow! Sent on 4 75% (3) W Opens &Clics  :

[ ] m a I S C a n e S C e u e (0] By: Hannah Hover Apr1,2022 11:11 AM Recipients Opens
e To- Hannah Hover, Natalie Rohrer, Saphia Davantes, Maddy Ludwig 0 0
Edit Email Tags Clicks Unsubscribed

N L0

® M a n d I ffe re nt fo r ats 15 10 COMMUNITY SERVICE EVENT THIS Sent on 325 45% (148) ¥ Opens & Clicks a

I I l SATURDAY Mar 30, 2022 1000 AM fecipients Opens :

By: Regina Kre

' ) 5 1

° Clicks Unsubscribed
« Officers can see how
B Events > x
[3] Senton 153 1% (110) ¥ Opens & Clicks :
B Surveys & Forms » Feb 14, 2022 £:49 PM Recpients Opens
7 arah Megrath, Anita Alig, Riley Bzausolell
and 148 more. More 0 0
° @ Money ¥ Clicks Unsubscribed
emails and read them ™ e ; .
(4] NES EVENTS CANCELLED Senton 7 57% (4) T Opens&Clicks §
: More Tools N ina r o - _ ; Oct 10, 2021 10:46 AM Recpients Opens
‘:‘i-ar!fil_;-:-lwer Olivia Murray, Stephanie Ghyzel, 0 0
Clicks Unsubscribed

Edit Email Tags
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Thank you for
attending!

Stop by and see us any time in Gallagher 210




