
Rising Sophomore Housing Application Guidebook

Welcome to the MyHousing Guidebook!

Here is all you need to know about how 

to submit your Rising Sophomore 

Housing Application on the new 

MyHousing system!

*Remember you can always email the Office of

Residence Life at reslife@xavier.edu or call 513-745-

3203 if you have any questions!*

mailto:reslife@xavier.edu


Step 1: Log into the MyHousing portal at xavier.edu/myhousing

Use your 

Xavier 

credentials 

to log in



Step 2: Select the Correct Term of Housing Application

Navigate to the housing 

application page

Select the correct term 

and hit "Apply" to start 

your application



Step 3: Fill Out the Housing Application

Review information 

& click here



Step 3: Fill Out the Housing Application - Personal Information

Enter your legal first name

Enter your family name

Your 9-digit student ID (i.e. 000xxxxxx)

If you have a 

preferred name 

and any preferred 

pronouns, please 

list them here



Step 3: Fill Out the Housing Application - Personal Information

Your personal 

email address

Your personal cell phone number

Click here once finished



Step 3: Fill Out the Housing Application - Contact Information

Make sure to fill 

out all contact 

information that 

applies



Step 3: Fill Out the Housing Application - Contact Information

Contact 

information 

continues



Step 3: Fill Out the Housing Application - Roommate Matching Profile

Set up your roommate 

matching profile based 

on your habits & 

preferences

Please be sure to 

provide accurate 

information on the 

profile

Click here once 

completed



Step 4: Review & Sign the Housing Contract

You can 

scroll to 

review the 

details of 

the 

contract

Download or 

print a copy of 

the contract 

here

Once you 

reviewed 

contract & 

confirmed all 

previous 

steps, please 

enter your 

FULL 9-digit 

student ID 

number

(000xxxxxx) 

here as 

signature

Don't forget to 

complete this 

part too!



Step 4: Review & Sign the Housing Contract

If you are currently under the age of 18, you will see this page that ask you to have your legal guardian to sign the housing contract

Click here to 

add contact 

information 

of your legal 

guardian & 

have the 

housing 

contract send 

to their email. 

Click here once 

completed

Please note that your legal guardian have to sign the contract first before you can proceed 

to complete this application.



Step 5: Add Hall Preferences 

Add at least 2 unique location options 

for your hall & room preference

Click here to 

add another 

hall & room 

preference

Don't forget to 

acknowledge the 

meal plan 

requirement here



Step 6: Application Summary

Congratulations! You have now completed your housing application. 

You can either continue to form a roommate group, or come back when you are assigned a room selection time. 
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