
 

Proxy Access Instructions 
Parents 

 
**Before following these instructions, your student will need to follow the Student 

Instructions to set you up as a Proxy before you will be able to activate your Proxy Account** 
 

1. You should receive two emails from regproxy@xavier.edu: 

 
 

 
2. Follow the link from the first email. Your “Initial Password” should have 

been received in the second email. 

 

mailto:regproxy@xavier.edu


3. You will be immediately prompted to reset your password and create an 

account. 

 
 

4. Once your account is created you can log in to Proxy Banner.  

 
 

 

 

 



5. Your student will assign permissions to your account; these can be accessed 

through the drop-down menu. 

 
 
6. When your student adds you as a Proxy they can assign you a passphrase. 

This passphrase will be used to confirm your identity over the phone or in 

person in order to discuss your student’s record. You will receive an email 

containing the passphrase once it is created.  

 
  

Mr. D’Artagnan Musketeer Jr. 

D’Artagnan Musketeer 



7. After the initial setup, Proxy access website can be found in the Parent and 

Family Hub on Xavier University’s website: https://www.xavier.edu/family-hub/ 

 
 

If you have any questions or need assistance, please contact the Office of the 
Registrar at (513) 745-3941 or regproxy@xavier.edu 
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