1. Click on Registration Overrides.
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Request Advisor Change

Submit Grade Change Request

Submit Substitution/Waiver Form

Pass/Fail Course Request for Student Aca
* Registration Overrides <

2. If the screen does not come up directly after clicking the link, type SFASRPO on the landing page
that appears.

3. Enter the student ID.

4. Enter the term.

a. Forthe term, enter the year followed by 01 for spring term, 05 for summer term, 09 for
fall term.
i. Ex:Fall 2023 would be 202309; Spring 2024 would be 202401.
5. Click Go in the upper right.
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Get Started: Complete the fields above and click Go. To search by name, press TAB from an ID field, enter your search criteria, and then press El

6. Inthe Permit field, click the three dots to the right and choose the override from the menu.
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7. Enter the CRN. The subject, course number and section should auto-populate.
8. Click Save in the bottom right to complete.
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9. The override is now available for the student.




