
  

 
1. Go to the Current Student Hub.  Click on “Self Service”  and 

log on. 
 
 
 
 
 
 
 
2. Click on the ‘Student’ tab. 
3. Click on ‘Registration’

 
 

 
 
 

Quick Tips for using Plan Ahead –  
This tool is available at the start of the 
advising period for the upcoming semester. 

http://www.xavier.edu/students/


 
 
 

 
4. Click ‘Plan Ahead’. 

 
 
5. Choose the appropriate term from the drop down list and 

click submit. 

 
 
 

6. Click “Create a New Plan”.  Search for courses in which 
you are interested in registering.  If the course is not 
offered for the term you chose, you will see “Not Offered 
For Term”.  For courses that are offered in the term, you 



may either add the course to your plan or view the sections 
offered and add an individual section.   

8. After choosing your courses, click “Save Plan” and name 
you plan.  You may have multiple plans saved for a term. 

9. At your registration time, choose “Register for Classes” 
and choose the appropriate term. 

10. Instead of searching for classes, click on the “Plans” 
tab above the schedule search. 

 
 

11. Choose your previously saved plan.  You may either 
select “Add All” to add all the sections from that plan to 
your summary or you may select individual sections to 
add.  If you did not select a specific section earlier, you 
must do so in order to add the class to your summary. 

12. Click “Submit” to add the courses from your 
summary to your schedule. 
 


