
Records Destruction Inventory

Department: Bldg/Room:

Bldg/Room

Division:

Phone

Email: Phone:

Prepared by:

Department:

Email:

Bldg/Room:

Phone:

Record Category

Record Series

Records Description

Date Span Start End mmlyyyy mmlyyyy

Volume (Cubic Feet or Megabytes)

Destroyed By Shred Erase or TrashRow2

Record CategoryRow1 Record SeriesRow1 mm/yyyy mm/yyyy CD, DVD, Tape) Megabytes) mm/yyyy CD, DVD, Tape) Megabytes) CD, DVD, Tape) Megabytes) Megabytes) Volume Cubic Feet or MegabytesRow1 Volume Cubic Feet or MegabytesRow1 2

Record CategoryRow2 Record SeriesRow2 Records DescriptionRow2 Date Span Start End mmyyyy mmyyyyRow2 Date Span Start End mmyyyy mmyyyyRow2 2 Format Paper Electronic CD DVD TapeRow2 Volume Cubic Feet or MegabytesRow2 Volume Cubic Feet or MegabytesRow2 2 Destroyed By Shred Erase or TrashRow2

Record CategoryRow3 Record SeriesRow3 Records DescriptionRow3 Date Span Start End mmyyyy mmyyyyRow3 Date Span Start End mmyyyy mmyyyyRow3 2 Format Paper Electronic CD DVD TapeRow3 Volume Cubic Feet or MegabytesRow3 Volume Cubic Feet or MegabytesRow3 2 Destroyed By Shred Erase or TrashRow3

Record CategoryRow4 Record SeriesRow4 Records DescriptionRow4 Date Span Start End mmyyyy mmyyyyRow4 Date Span Start End mmyyyy mmyyyyRow4 2

Format Paper Electronic CD DVD TapeRow4

Volume Cubic Feet or MegabytesRow4 Volume Cubic Feet or MegabytesRow4 2 Destroyed By Shred Erase or TrashRow4

Record CategoryRow5 Record SeriesRow5 Records DescriptionRow5 Date Span Start End mmyyyy mmyyyyRow5 Date Span Start End mmyyyy mmyyyyRow5 2 Format Paper Electronic CD DVD TapeRow5 Volume Cubic Feet or MegabytesRow5 Volume Cubic Feet or MegabytesRow5 2 Destroyed By Shred Erase or TrashRow5

Record CategoryRow6 Record SeriesRow6 Records DescriptionRow6 Date Span Start End mmyyyy mmyyyyRow6 Date Span Start End mmyyyy mmyyyyRow6 2 Format Paper Electronic CD DVD TapeRow6 Volume Cubic Feet or MegabytesRow6 Volume Cubic Feet or MegabytesRow6 2 Destroyed By Shred Erase or TrashRow6

Record CategoryRow7 Record SeriesRow7 Records DescriptionRow7 Date Span Start End mmyyyy mmyyyyRow7 Date Span Start End mmyyyy mmyyyyRow7 2

Format Paper Electronic CD DVD TapeRow7

Volume Cubic Feet or MegabytesRow7 Volume Cubic Feet or MegabytesRow7 2 Destroyed By Shred Erase or TrashRow7

Record CategoryRow8 Record SeriesRow8 Records DescriptionRow8 Date Span Start End mmyyyy mmyyyyRow8 Date Span Start End mmyyyy mmyyyyRow8 2 Format Paper Electronic CD DVD TapeRow8 Volume Cubic Feet or MegabytesRow8 Volume Cubic Feet or MegabytesRow8 2 Destroyed By Shred Erase or TrashRow8

Record CategoryRow9 Record SeriesRow9 Records DescriptionRow9 Date Span Start End mmyyyy mmyyyyRow9 Date Span Start End mmyyyy mmyyyyRow9 2

Format Paper Electronic CD DVD TapeRow9

Volume Cubic Feet or MegabytesRow9 Volume Cubic Feet or MegabytesRow9 2 Destroyed By Shred Erase or TrashRow9

Record CategoryRow10 Record SeriesRow10 Records DescriptionRow10 Date Span Start End mmyyyy mmyyyyRow10 Date Span Start End mmyyyy mmyyyyRow10 2 Format Paper Electronic CD DVD TapeRow10 Volume Cubic Feet or MegabytesRow10 Volume Cubic Feet or MegabytesRow10 2 Destroyed By Shred Erase or TrashRow10

Record CategoryRow11 Record SeriesRow11 Records DescriptionRow11 Date Span Start End mmyyyy mmyyyyRow11 Date Span Start End mmyyyy mmyyyyRow11 2 Format Paper Electronic CD DVD TapeRow11 Volume Cubic Feet or MegabytesRow11 Volume Cubic Feet or MegabytesRow11 2 Destroyed By Shred Erase or TrashRow11

Record CategoryRow12 Record SeriesRow12 Records DescriptionRow12 Date Span Start End mmyyyy mmyyyyRow12 Date Span Start End mmyyyy mmyyyyRow12 2 Format Paper Electronic CD DVD TapeRow12 Volume Cubic Feet or MegabytesRow12 Volume Cubic Feet or MegabytesRow12 2 Destroyed By Shred Erase or TrashRow12

Record CategoryRow13 Record SeriesRow13 Records DescriptionRow13 Date Span Start End mmyyyy mmyyyyRow13 Date Span Start End mmyyyy mmyyyyRow13 2 Format Paper Electronic CD DVD TapeRow13 Volume Cubic Feet or MegabytesRow13 Volume Cubic Feet or MegabytesRow13 2 Destroyed By Shred Erase or TrashRow13

Destruction Date

Destruction

Date Form Completed
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