
Employment -Based Workshop: 
Optional Practical Training 

(OPT)
Spring 2026 Semester

Presenter: Megan Lindle
Director, International Student & Scholar Services



What is Optional Practical 
Training?

• Optional practical training (OPT) is temporary employment that is directly 
related to an F -1 student’s major area of study. Eligible students can apply 
to receive up to 12 months of OPT employment authorization before 
completing their academic studies (pre -completion) and/or after 
completing their academic studies (post -completion). However, all periods 
of pre -completion OPT will be deducted from the available period of post -
completion OPT.

• You do not need to have an offer of employment in order to apply for OPT 
(this is different from CPT where you will request employment 
authorization after you have a job offer)

• This type of employment authorization can be recommended by your 
university but must be reviewed and final approval granted (adjudicated) 
by U.S. Citizen and Immigration Services (USCIS)
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Types of OPT: Pre -Completion

• Lawfully enrolled full -time for one full academic year in SEVP certified 
university

• 20 hours or less when school is in session

• Full time work when school is not in session

• Pre -completion OPT reduces post -completion OPT 
• If you have already received 1 year of part -time (20 hours per week) pre -completion 

OPT, the total time of full-time OPT still available would be reduced by 6 months, 50% 
of the previously authorized year at the same education level. In this scenario, you 
would only be entitled to a remaining period of 6 months full-time post-completion OPT 
employment authorization.

• If you have already received 1 year of full-time (40 hours per week) pre -completion 
OPT, the total time of full-time optional practical training still available would be reduced 
by 1 year, 100% of the previously authorized year at the same education level. In this 
scenario, you would not be entitled to any period of post -completion OPT employment 
authorization.
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Types of OPT: Post -Completion

• Most common type of OPT – allows an F1 student the opportunity to work in their 
field of study, after graduation (12 months to start)

• May apply up to 90 days before your program end date and up to 60 days after, 
for work authorization, in your field of study, starting after graduation

• Request start date within 60 days after program end date (day 1 -60)

• If authorized, you must work the minimum hours for which you were authorized 
part time (at least 20 hours per week) or full time (typically full -time, which is at 
least more than 20 hours per week). Most students chose “full -time”

• Post -completion OPT is typically paid, but there are some rare instances when an 
unpaid position would also qualify

• Consulting/contractor work or multiple positions could be applicable, but this will 
vary by field of study and must still be directly related to your degree (degree 
examples:  music, art, entrepreneurship, etc.) These positions will also need to 
add up to the minimum hours per week required. If you have any questions about 
how to report these type of positions in the SEVP portal, please contact the ISSS 
office/Megan for advice.
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What is a STEM Extension?
• If you have earned a degree in certain Science, Technology, Engineering and Mathematics 

(STEM) fields, you may apply for a 24 -month extension of your post -completion OPT 
employment authorization if you:

• Are an F -1 student who received a STEM degree included on the STEM Designated 
Degree Program List (PDF) ;

• Are employed by an employer who is enrolled in and is using E -Verify and willing to 
complete the I-983 training plan ; and

• Received an initial grant of post -completion OPT employment authorization based on your 
STEM degree.

• May be eligible to use previous STEM degree (must have received degree from currently 
accredited and SEVP -certified institution, have not already utilized STEM extension 
previously, and position directly related to previously obtained STEM degree)

• May qualify for additional STEM extension at higher level (ex: used STEM extension at 
Bachelor’s level and now applying at Master’s level)

• Must apply for STEM extension during 1 -year of post -completion OPT (any level) AND
before post -completion OPT end date (can apply as early as 90 days before current OPT 
end date)
https://www.uscis.gov/working -in-the-united-states/students -and-exchange -
visitors/optional -practical -training-opt-for-f-1-students
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• OPT Employment Type
• PRE-COMPLETION (OPT before you have graduated and will reduce your post-completion OPT)
• POST-COMPLETION (OPT after you have graduated)
• STEM-OPT EXTENSION 

• Request Start and End dates
• START DATE – Between 1-60 days after last date of classes (For example: May 9, 2025 is last day of classes, so you 

can request an OPT start date between May 10 and July 8)
• END DATE – 365 days after requested OPT start date (For example: If you request a May 10, 2025 start date, your 

end date will be May 9, 2026.)
• Student Remarks

• “OPT Type” OPT in field of study “Major” (Ex: Post-Completion OPT in Accounting)
• Employment Remarks

• “OPT Type” OPT in field of study “Major” (Ex: Post-Completion OPT in Accounting)



• Approver should be your academic/faculty advisor
• Please plan to follow up with your approver by email as a reminder regarding your request and connect him/her with 

ISSS/Megan if there are any questions



Required Documents for OPT 
Application:

• I-20 updated with OPT recommendation (from Xavier ISSS office as requested through 
the Xavier International Portal no more than 90 days before graduation date!)

• Copies of all I -20s with any CPT authorizations or previous OPT authorizations (if 
applicable)

• Copy of unexpired passport (bibliography page/expiration page)

• Copy of I -94 record ( https://i94.cbp.dhs.gov/I94/request.html ) 

• Copies of any previously authorized EAD cards (if applicable)

• Photo meeting government specifications (passport style and can be taken for free by 
ISSS office with appointment or utilize phone app such as “Passport Photo” (do not use 
any touched up/edited photos of yourself) – SUBJECT TO CHANGE

• $470 (will be paid online to USCIS with your OPT application I -765 form)

https://i94.cbp.dhs.gov/I94/request.html


Other Important Items as you prepare 
to Apply for OPT:

• Include your Academic advisor’s full name and email contact in your e -form request. Your 
academic advisor will confirm you are graduating in the current term

• Send follow up email to academic advisor after submitting the e -form request

• Xavier ISSS will review your e -form request and issue you an I -20 with an OPT 
recommendation within 5 business days from when completed request is received

• Xavier ISSS will also send you a link to the I-765 online application required to apply for 
OPT approval and your Employment Authorization Document (EAD card) from USCIS

• You can choose to complete the application on your own OR schedule an appointment 
with Megan:

• Book a virtual appt  (through Teams) - please send a quick email to indicate 
if you prefer to meet in person or virtually (in -person is recommended for 
OPT appointments)

https://www.uscis.gov/i-765
https://www.uscis.gov/i-765
https://www.uscis.gov/i-765
https://outlook.office365.com/owa/calendar/MeganLindleXavierUniversity@my.xavier.edu/bookings/
https://outlook.office365.com/owa/calendar/MeganLindleXavierUniversity@my.xavier.edu/bookings/


Important Address Reminder:

• Plan to include address with your OPT application that will not expire. For example, if you 
think you may be moving before your OPT is approved by USCIS/EAD card will arrive by 
mail, we recommend you use the Center for International Education address when 
applying for OPT . The CIE Address (in Gallagher Student Center building) is as follows:

c/o Xavier University 
Center for International Education
3815 Saint Francis Xavier Way
Cincinnati, Ohio 45207



OPT Application Steps

• Create a USCIS log -in. 

• If you have already applied for 
OPT, or another status, in the 
past, you should already have 
an account created (you may 
just need to reset your 
password)

• Complete the I -765 form











Note: You will 
only have an 
“A- number” if 

you previously 
applied for OPT 
or another 
Work 
Authorization 

or immigrant 
status (COS 
pending, for 
example).







Note: Not required if you have not 
completed any previous CPT or OPT.



$470



After You Apply

www.uscis.gov

international@xavier.edu

international@xavier.edu

http://international.xavier.edu

international@xavier.edu

1.

• Your receipt notice will come electronically and via mail, within 30 days of USCIS receiving 
your application. You can track the status of your application at www.uscis.gov (with your 
receipt number). Please forward a copy of the receipt to international@xavier.edu.  

2.
• Once you receive your Employment Authorization Document (EAD), please bring it to our 

office so that we can make a copy or scan and email a copy to international@xavier.edu

3.
• Once employment is updated, you must request an updated I-20 from ISSS office to provide 

to your employer

4.

• Maintain your current address, phone and emergency contact within your SEVP portal/with 
Xavier ISSS office/XU international portal http://international.xavier.edu  (Email to 
international@xavier.edu) 

http://www.uscis.gov/
mailto:international@xavier.edu
mailto:international@xavier.edu
http://international.xavier.edu/
mailto:international@xavier.edu


Reminders

• Approval/denial or request for more information (“RFI”) should come within 90 days of 
mailing your application packet (this could vary).   

• DO NOT TRAVEL OUT OF THE COUNTRY while your OPT application is pending.

• YOU MAY NOT BEGIN WORKING UNTIL YOU RECEIVE YOUR EAD CARD (and within 
this approved date range) 

• Xavier ISSS office can assist you with updating your employment information and 
resetting your SEVP portal log in, if needed. Email this information or requests to 
international@xavier.edu  

mailto:international@xavier.edu


Unemployment  Limit 
(post -completion OPT)

• You have 90 days cumulative of unemployment during your post -completion OPT 
work authorization period . 

• It is important you report your employer information and start date within the SEVP 
portal right away. 

• If you do not report a job within these 90 days (or go beyond this limit cumulatively), 
you will need to either depart the U.S. or request I -20 update for new program level if 
you have admissions to another degree program that will start within 5 months or less 
from your last date of unemployment (ex: graduate school admissions at Xavier or 
elsewhere). 

• Please either depart or transfer before the 
90 th day of unemployment to avoid being 
out of status/overstaying your immigration 
status. Overstays could also affect your 
ability to return to the U.S. in the future.



Travel (post -completion OPT)

http://international.xavier.edu

• Travel is not recommended when OPT is pending. In the case 
of emergency travel, please contact the CIE-ISSS office for 
guidance

Travel when OPT is 
pending

• Request a travel signature at least 2 weeks prior to travel through the 
Xavier International Portal (http://international.xavier.edu) 

• Carry your signed I-20 endorsed with travel signature no older than 6 
months and updated with employer information and dates, unexpired 
F1 visa, valid passport (that will not expire at least 6 months into the 
future), EAD card, and proof of OPT employment (offer letter, contact 
information, etc).

Travel after OPT 
approved

• 60-day grace period at end of OPT should not be used for travel OUTSIDE of the 
US, but you can travel within the U.S. during this timeframe.

• You are not eligible to work during the 60-day grace period at the end of post-
completion OPT or OPT w/STEM extension, but you are eligible to transfer to 
another institution if your admission start date is within 5 months of your OPT end 
date.

• You are not eligible to apply for STEM extension during your 60-day grace period.

60-Day Grace Period 
at end of OPT

http://international.xavier.edu/


Employment and Networking Resources
• Xavier’s Career Development Center

• Update your resume, cover letter, other app materials, mock interviews

• Phone: (513) 745 -3141
Email: career@xavier.edu
Appointment Scheduling ( Matescia Stroud/Cheyenne Edo -Asagie ):Handshake

• Handshake, Alumni Resources

• Jesuit Network Resources (could visit career center at another Jesuit University if you 
move out of Greater Cincinnati area)

• Cincinnati USA Regional Chamber of Commerce

• Networking events 

• CINC –  Cincinnati Intern Network Connection

• International Chambers

• Cincinnati COMPASS
• Networking events

• Greater Cincinnati World Affairs Council

• African Professional Network (APNET)

https://www.xavier.edu/career/index
https://www.xavier.edu/career/index
mailto:career@xavier.edu
https://cincinnatichamber.com/
https://cincinnatichamber.com/
https://cincinnatichamber.com/leadership-center/cinc/
https://cincinnatichamber.com/leadership-center/cinc/
https://cincinnatichamber.com/leadership-center/cinc/
https://cincinnatichamber.com/leadership-center/cinc/
https://cincinnaticompass.org/
https://cincinnaticompass.org/
https://globalcincinnati.org/
https://globalcincinnati.org/
https://www.myapnet.org/
https://www.myapnet.org/


Questions about OPT?
ISSS Contact Information  

international@xavier.edu
(513) 745-2864

Megan Lindle
Director, International Student and Scholar Services

lindlem@xavier.edu
(513) 745-4374

mailto:international@xavier.edu
mailto:lindlem@xavier.edu
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