Single Sign-On (SS0) instructions for Xavier benefits portal:

1)
2)
3)
4)

Login into benefits.xavier.edu
Enter your Xavier User Name
Enter your Xavier Password
Click Sign In
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How do I know this isn't a scam to steal my
password?

When using your Xavier login, always check your
browser’s address bar before you enter your username
and password to make sure the address starts with
https://sts xavier.edu/adfs/. If you are not visiting this
address, please do NOT login to this page. Report
phishing websites that have copied our login page to
abuse@xavier.edu

Having problems logging in?
Visit Xavier Password Manager


https://benefits.xavier.edu

This will land you on the welcome page to the benefits portal. Always check the “To Do
List” located on the right side to make sure you do not have any outstanding task related
to your benefits.

5) Click Enroll Now button which will take you to the page where you can sign up for your
benefits or make any qualifying life event changes to your benefits.
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Welcame to your new enrollment platform! This site houses information pertaining to
your benefits, financial benefits, and the wellness program offered to you. Use the Quick ® Your To Do List is currently

Links section on the left of the screen to view information about the plans and programs complete Enroll Now
offered to you!

Open Enroliment
Brochure

2019 Open

Enrollment You will use t 0 enroll in your benefits. Before you click "Enroll Now", vou mus
Presentation complete the Compliance Survey In your To Do List. During this open enrollment period
§ you can make changes to your benefits. You can add or drop a plan and add or drop » Enroll Now!
Annual Compliance dependents from your plan. Outside of open enrollment you will not able to make a
Notices r it u experien: i nt. Som: my
change to your benefits unless you experience a qualifying event. Some examples of Qlick Here to View Your Benefits ©
: . qualifying events are marriage, adoption, birth, death, and loss of coverage. If you
Medical Benefits experience a qualifying event beginning January 1, 2019 you can visit this site to make
. changes to your benefits. For qualifying events in , please email benefits@) o i
Health Savings hanges to your benefits. For qualifying events in 2018, please emal Important Contact Information
Acctime to make a change to your benefits. Make sure that you make a change within 30 days of
- the event or you will not be able to make a change to your benefits until the next open For questions about your plans or claim
Flexible Spending enroliment period issues start by contacting the insurance
Accounts (FSA, LFSA, carrier. You can find your member ID
Do you have questions? The right hand column of this page has important contact numbers on your ID cards.

information you can use to find the answers to your questions.
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The following screen-print is the page to use to enroll in your benefits or make qualifying life events
changes.
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Welcome to Your Benefits Portal!
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Benefits Overview:
Xavier University provides employees with a comprehensive benefit package consisting of medical, dental, vision and other benefits coverage designed to meet the needs of you and
your family. Click on ‘Get Started" to begin enralling in your benefits for the 2019 year ensuring to fully complete the enraliment

@ Language Preferences
Life Events
After Open Enroliment closes, the plan you choose will be effective from January 1, 2019 to December 31, 2019. The only way to change your plan after Open Enrollment is if you have
Manage Account a Qualifying Life Event such as marriage, birth of a child, death, divorce, etc.
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