
How to Verify your (Employee) Contribution Percentage and Employer Contribution Percentage 

Log into your account at www.tiaa.org 

 

Step 1: Click on “Actions” on the top menu bar 

 

 

Step 2: Click on “Contributions” under Top actions 

 

Step 3: Under Contribute to My Account, click “Contribute to Your Retirement Plan” 

 

http://www.tiaa.org/


Step 4: Next, click on “Manage My Contributions” yellow button 

 

 

Under Contributions, you will see Your Contributions % per pay period and Employer Contributions per 

pay period (note: in screenshot example below Employer Contributions is for an employee with 0-5 

Years of Service) 

 

 

 

 

 

 

 

 



INSTRUCTIONS FOR COMPLETING ONLINE SALARY REDUCTION AGREEMENT 

Complete Steps 1-4 above and Click on “Manage Contributions” yellow button 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



This brings you to the page below which also confirms your (Employee) Contribution Percentage and 

Employer Contribution Percentage 

 

 

 

 

 

 

 

 

 

 

 



Under “How much do you want to contribute to your 403(b) plan”, to illustrate, if you click the “A 

percentage” radio button (note: you also have the option to select a dollar amount), and type in 1% for 

example, with an effective date of “First available paycheck” (note: you also have the option to select a 

Future date for voluntary deferrals). Click Next. 

 

 

 

 

 

 

 

 

 

 

 

 



Notice under Summary that Your Contributions jumps to 2% per pay period (i.e. 1% Employee Pre-tax 

Mandatory and 1% Employee Pre-tax voluntary as illustrated at the bottom of page). You must check 

the box that you have read and accept these Terms and Conditions, and click Confirm to process it. 

 

 

 

 

 

 

 

 

 

 



You will then receive this confirmation page that your Elections were submitted and your Online Salary 

Reduction Agreement completed. 

 

 

 

 

 

 

 

 

 

 

 

 



How to Stop Voluntary Contributions 

Complete Steps 1-4 under How to Verify your (Employee) Contribution Percentage and Employer 

Contribution Percentage above. 

On the Contributions page, click on Stop voluntary contributions 

 

 

 

You will then receive this page. Select the “Yes” radio button. You must check the box that you have 

read and accept these Terms and Conditions, and click Stop Contributions to process it. 

 


