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ANNOTATED BIBLIOGRAPHIES

A. SUMMARY OR DESCRIPTIVE ANNOTATIONS

Definition: The form for a summary or descriptive annotation should be that of a paragraph. It should
consist of an opening sentence, one or more sentences for the body of the annotation and a concluding or
closing sentence. A summary annotation, like any annotation, also needs a correct citation to the item
being annotated.

Example: McLagan, P. (1991). The dark side of quality. Training 28(11), 31-33.

The author explains that while total quality is a good thing for America and the companies that
embrace it, there are three potentially large problems that, if not recognized and addressed, can cause the
demise of the effort in the organization. The three major pitfalls to avoid are described in detail and
include (1) an obsession with processes, (2) an inability to “think outside the box,” and (3) an obsession
with teams. It is also noted that these do not necessarily occur in an organization, but they should be
watched for and dealt with. The author suggests that total quality can be a beneficial strategy if handled
correctly.

B. CRITICAL ANNOTATIONS

Definition: A critical annotation describes a work, but it also includes an evaluation or judgment which in
effect tells your reader whether the work is worth reading. In addition to summarizing the content of the
work, a critical annotation will also discuss aspects of the work which reflect its quality. The author’s
gualification, unless they are extremely well known, should be stated. The relationship of the author’s
writing to others in the same field should be considered. The critical annotation should compare or
contrast approaches to the topic and conclusions. The concluding summary statement should include your
overall judgment of the value of the work.

Example: McLagan, P. (1991). The dark side of quality. Training 28(11), 31-33.

Patricia McLagan, an employee training consultant, contributing author to Training, and noted
authority in Human Resource Development, explains that while total quality is a good thing for America
and the companies that embrace it, potentially large problems can arise from the process that could lead to
its demise. In a clear and concise way, she describes three such pitfalls, but cites relatively few real
company examples. McLagan provides well thought out descriptions of the problems, which include (1)
an obsession with processes, (2) an inability to “think outside the box,” and (3) an obsession with teams.
She concludes the article with a discussion that is somewhat unrelated and broader in scope than the
balance of the article. McLagan states her points well but leaves the reader wondering how the problems
she uncovers can be effectively solved.



