Letter of Permission from Study/Recruitment Sites or Data Sources
The IRB most often requires a letter of permission from study/recruitment sites or data sources as part of the approval process. It is the responsibility of the researcher to 1) inform the cooperating entity of the appropriate features of the study so that the entity can make an informed decision regarding involvement; 2) inform the entity of the need for a letter of permission; and 3) submit or facilitate submission of the letter to the IRB. The required elements for a letter of permission are outlined in the following letter of permission template. 

[Company/Facility/Organization Letterhead]


[Date]

[PI Name]

[PI Address] 

Dear [PI]:

Sample statement for projects using company/facility/organization data:

I have reviewed your research proposal and grant permission for you to use [Company Name] data for the purpose of your research, [Title of Project].

Sample statement for projects seeking to recruit employees/residents/clients:

I have reviewed your research proposal and grant permission for you to recruit [employees/residents/clients] of [Company/Facility/Organization Name] for the purpose of your research, [Title of Project].

Additional information as appropriate:
[If company has other stipulations, such as requiring documentation of IRB approval or requires ability to review research findings, they can be included in this letter.]
Sincerely,

[Signature]
[Name of signer]

[Title of signer]

