Basic Set-up of
Entourage 2008 to Connect to Xavier Exchange

1. Click on “Tools” and the choose “Accounts”
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2. Click on “Mail” and then choose “Exchange”
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3. Input your email address and click on “Configure
you Account Manually”

Mail | Set Up a Mail Account @

Xavier (Exi 3 i e . z ;
EI ( This assistant will automatically determine your account settings

based on your e-mail address. Type your e-mail address below.

E-mail address:

( 1S

E My account is on an Exchange server

If you are part of a large organization, ask your local network
administrator whether you are on an Exchange server. If you select
this check box, you must be connected to the Exchange server
network to complete account setup.

Click the right arrow to continue.

( Configure Account Manually ) 4|1 IE‘

. Fill out the following fields, using your own email

address. Note the server path should contain
your email address.

Edit Account

[-Account Semtings. Options  Advanced

Account name: Xavier

Personal information

Phillip Taylor

E-mail taylorp@xavier.edu

Authentication

*) Usem nt information

taylorp

xavier

secure connection (S5L)

Cance OK

. Click on the advanced tab and put a check in the

“This DAV service requires a secure connection
(SSL)”. Under Directory Settings, type the
following —nocdc01. No other check marks need
to be selected. Click OK.
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Account Settings | Options | Advanced | Delegate | Mail Security }

Public Folder Settings

Public folders s

This server is also used for fred

fbusy information.

ecure connection (S5L)

V| This DAV s

ice requir
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Directory Settings
LDAP serve nocdell

|| This server requires me to log on

__| This LDAP server requires a secure connection (S5L)
__| Override default LDAP port 3268
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