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The five higher education institutions sponsoring this event are excited to bring together their resources to help
you in your efforts to secure your dream job. This collaborative career fair will provide you with opportunities to
network and interview with schools that are seeking teacher and counselor candidates.

The first step in preparing for the career fair is to make sure all your job search documents are in good shape.
These include your resume, references, portfolio and transcripts.

Resume

Your resume should reflect your experiences and highlight your strengths. Rather than simply summarizing
your student teaching, internship and other experiences, identify your accomplishments, leadership opportuni-
ties and unique experiences that set you apart from other candidates. Click hera for additional resume tips.

References

References should include your cooperating teacher as well as others who can speak to your teaching
abilities. Three to four references are the norm. Always be sure to ask before listing someone as your
reference. Include the following for each reference: name, title, employer, address, phone number, and email.
Click herd for additional reference tips.

Portfolio

Your portfolio should look professional and contain five to ten documents including your resume, philosophy of
education, letters of reference, teacher work sample and picture of you working with children. If you choose to
put your portfolio on a CD, you will want to bring multiple copies to give to recruiters. for additional

tips on building your portfolio.

Transcripts
You may also want to bring several copies of an unofficial transcript to distribute.

Make sure all your job search documents are free of errors. Career Services is ready and willing to assist you
with the development and review of these important documents.

Watch your email for upcoming eTips!
Here’s a sneak preview:

eTip # 3 - Researching employers
eTip # 4 - Dressing for success

eTip # 5 - Interviewing

eTip # 6 - Final Thoughts



http://xavier.experience.com/stu/cf_details?fhnd=5297
http://resource.educationamerica.net/r_tips1.html
http://www.quintcareers.com/job_references.html
http://blogs.edweek.org/topschooljobs/careers/2009/07/portfolios_in_the_job_search_b.html

