XU Alert Me – New User Registration
For all Xavier University Faculty/Staff/Students who were new to Xavier as of 1/1/2011, use the following instructions:
1. Log on to MyXU with your Xavier username and password.
2. Click on the XU Alert Me tab and follow the link to the login page for RAVE.  The following page will appear:
[image: ]
3. Click on the [image: ] button and the following screen will appear:
[image: ]
4. Key in your Xavier username and password in the NetID and Site Password fields then click[image: ].
5. The Create Account screen will appear.  The Registered Email will default to your Xavier email and cannot be changed.  Complete each required field and any other fields you choose.  NOTE: If you would like to receive a voice message notification without a text message to your mobile phone do not list your mobile number here, you will have that opportunity later.
[image: ]
Be sure you read the Terms and Conditions and check the box before going to the next step.
6. Click[image: ]. 

*** If a mobile number was keyed on the Create Account screen then continue with step 7, if not, your registration is complete and you will be directed to the ‘Groups’ page of the RAVE application.  Go to XU Alert Me – Login step 4 for further instructions. ***








7. Confirm Mobile Carrier screen will appear asking you to confirm your carrier from the list of 75 carriers and click[image: ].
[image: ]
8. Once you have confirmed your carrier, an automatic text will be sent to the phone you registered with a 4-digit confirmation code.  Enter the 4-digit code and click [image: ].
[image: ]
A second text message will be sent to the registered phone letting you know your phone is confirmed.
Your registration is complete and you will be directed to the ‘Groups’ page of the RAVE application.  Go to XU Alert Me – Login step 4 for further instructions. 
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